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EDUCATION

University of California, Santa Barbara                                                                                  Expected Graduation: June 2015
•	Bachelor of Arts in Economics and Accounting					       CPA Eligibility: August 2015
•	Bachelor of Arts in Communications
•	Overall GPA: 3.8	Accounting GPA: 3.9

EXPERIENCE

Accounting Tutor – Tutoring, Learning, and Testing Center – City, State                                                  January - June 2013
•	Assisted all XXXX University students to become positive, independent learners achieving academic success
•	Managerial Accounting tutor for students seeking extra help.
•	Focused on study habits and time management skills to better prepare and review for class, problems, and exams

XXXX Classic Intern – Tournament XXXX Foundation, Inc. – City, State                                              June - August 2012
•	Exposed to local and national sponsorship development, sales, marketing, tournament operations, and administrative assistance
•	Set up the volunteer merchandise tent and entrusted to handle large sums of money from merchandise sales
•	Organized schedule shifts and uniforms for all tournament volunteers
•	Handled last minute conflicts related to the tournament and recruited new volunteers for the 2011 tournament

Insurance Assistant – Company Name – City, State	    June - August 2011
•	Worked for one of the leading writers in the United States for general liability insurance for the crane and rigging industry and assisted the owner in clerical and administrative duties
•	Participated in weekly staff meetings with insurance specialists, organized work luncheons and interactive activities
•	Answered and directed business calls, assisted in setting up business client meetings
•	Developed marketing materials for the company’s recent marketing transformation plan

Phonathon Caller – XXXX Line – City, State                                                                                       October – December 2011
•	Learned to accommodate to a wide variety of personalities over the phone
•	Communicated eloquently with future and lapsed donors and persistently persuaded them to donate money 
•	Became one of the most effective dialers who succeeded in meeting XXX University’s development goal 

VOLUNTEER ACTIVITIES

Organization Name		                April 2012- Present
•	Sponsored a child from Africa and donate each month to provide educational products and services for continual learning development
•	Corresponded with sponsor child twice a year via personal letters

XXXXX Club	          January 2012- Present
•	Participated in various short-term projects: beach clean-up, solicited food donations and distributed goods to homeless shelters and soup kitchens, and tutoring children within the community in multiple subjects.


CLUBS AND ORGANIZATIONS

•	Alpha Psi, member                                                                                                                                Fall 2012 - Present
•	XYZ Sorority, founding member                                                                                                          Fall 2012 - Present
•	Accounting Association, member                                                                                                         Fall 2011 - Present

SKILLS & INTERESTS

•	Activities: Intermural Volleyball, long distance running, sailing, traveling 
•	Languages: Fluent in Mandarin and Cantonese; conversational Spanish	

